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231 Apps For quick access

C | & Secure

https://agency.payattitude.com/Account/Login

, place your bookmarks here on the bookmarks bar. Import bookmarks now...

PayAttitude Super Agency

Flease sign on with your PayAttitude username
and password.

Click on
hitps://agency.payattit

vde.com/

On the sign-on page,
enter the PayAttitude
Digital Username and
password used on the
app. Please note that
only Agent Mangers
can access this portal.



https://agency.payattitude.com/

Proceed with the relevant

[4 SelectMode - PayAttitud: X (2] = x

< C | & Secure ht'_ps_-;ency.payattitude.com_-"se ectmode or O | ¢ prOfiIe dependent on thk
$i5 Apps For quick access, place your bookmarks here on the bookmarks bar. Import bookmarks now... to be exec Uied
PayAttitude Digital — Hello Admin
PayAttitude Digital Agency @ SelectMlode TO se.l. Up independeni
e Agent Manager As Super Agent agents individually (similar

to the task via the
PayAtititude Digital app) or
in bulk proceed as an
Agent Manager.
If you want to set up sub -
agents who are fully
dependent on you for
registration fees and
funding of their agency
accounts for transactions,
then you proceed as a
Super Agent.




AGENT MANAGER PROFILE On the landing page of

Agent Manager Profile

/[ searchige x [ PayAtitude X (G Geail x (1 nbox (34) x '([1 DISCONTIN x (88 Testdates + x (@) lsaich 601~ x (\J BazeUniver x (@ WsFPser x \| |\, @ — P
€ [ s | i = :  click on either Upload
- Agents ( Red Arrow- bulk
PayAttitude Digital Agency - v Upload) or Create new
prerren Agent ( Yellow arrow for
T individual set up)

You can also enter the
phone numbers of agents
to view agents previously
set up or linked to you as
an agent
manager.(Orange Arrow)

f e D Switch to the Role of a
Super agent easily to set
up sub-agents and sub-
agent transactions. (White
arrow)

reate or Upload Agents



AGENT MANAGER — MULTIPLE AGENT CREATION

1. Click here to download
the template to be used for
entering new agent details,

/ [ Searchdger % Y [} PayAttitude X { G Grmail ® M Invitation to X% [ DISCONTIN x ' §8 Testdates ¢ > ' @) lsaiah 60:1-- 3 Y W Baze Univer X Y @ WS_FTPSer x |\ (2] =
. \ \ \ \ \ \
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O

Upload Agents if this is the first time. Fill in
the agents details and save

Choose Files | Mo file chosen

i oApps [0

2. Click here to choose the
saved excel file in 1 above,
containing new agent
registration details.

& 3. Click upload excel file
chosen in 1 above

Notifications will sent to the newly registered agents to download the app and enroll with
the same phone number entered in the excel sheet.

reate or Upload Agents
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& C | @ Secure | httpsy//agency.payattitude.com/createdigital a | i

For Your Attention

A pop- up message
draws your attention
to the terms and
conditions of
registering an agent

Welcome to UP Agent Registration. By proceeding, you accept the terms and conditions as may be
approved from time-to-time by UP. To bzcome a UP Agent, a registration fee
debited toye ini

2UPAge
-

/ [ Create- Pz, x Y [ PayAttitude x Y G Gmail x (M Invitationt= 3 [ DISCONTIN x ' 88 Testdates ¢ x ' @) Isaizh 601~ x '\ ¥ Baze Univer x (@ WSFTPSer X \| 2] = X

EE Il O Type here to search
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PayAttitude Digital Agency

Create Agent

Phone Number

a
Fill out the agent - )
registration details in
the form and submit -

A notification will sent to the newly registered agents to
download the app and enroll with the same phone
number entered at creation.

reate or Upload Agents



SUPER AGENT PROFILE

P SEEEEEE—
/ [ Dashboard - PayAttitude X\
|, —

&« C | @ Secure | hitps//agency.payattitude.com Q % O

B frm R pregrs mems e e b (s s s, Wh en y ou SW" Ch 1, o i,h e
For Your Attention role of SUper Agent the
pop -up message
oo s g et Thesethea draws your ahention to

the fact that you are
no longer operating as
an Agent Manager but
as a Super-Agent

O Type here to search




SUPER AGENT PROFILE

Copyright © 2014-2016 Unified Payments. All rights reserved.
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PayAttitude Digital Agency @ Dsshbozre B Azsnis

Click on Manage Agents tab
on the left to arrive at the sub-
agent creation page.

Upload Agents ( Red Arrow-
bulk upload) or Create new
Agent ( Yellow arrow for
individual set up)

Enter the phone numbers of
agents to view agents
previously created by you as
a Super Agent.( Orange
Arrow)

Switch to the Role of an Agent
Manager easily to set up
Agents. (White arrow)




template to be used for
entering new agent details, if
28l this is the first time. Fill in the
agents details and save

SU PER AGENT - MULT'PLE CREAT'ON m 1. Click here to download the

/[ SearchAge: X Y [ PayAttitude X ¢ G Gmail X (M Invitationt= X ' [ DISCONTIN X Y 88 Testdates © X ' (@) Issish 60:1- X ¥ Baze Univer X Y /@ WS_FTPSer X |\ e
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2. Click here to choose the
m saved excel file in 1 above,

containing new agent

registration details.

3. Click upload excel file
chosen in 1 above

Notifications will sent to the newly registered sub-agents to download the app and enroli
with the same phone number entered in the excel sheet.




SUPER AGENT — INDIVIDUAL CREATION

/[ Search Agent - Payttic X ' [7 Search Agent - PayAttit. X '  engagement charter- © X ' M| Inbox (57) - onyekachic X ' M Inbox (38) - agencynetv. X { [ Unified Payments Nige: X '\, (2]

& C | @ Secure | https//agency.payattitude.com/searchagent

I Apps Forquick access, pla

ce your bookmarks here on the bockmarks bar. Impart bookmarks now...

Fill out the agent
Create New Sub Agent regisl‘rdﬁon
details in the

L]
** The Agent's commisions can be split betwezn the Super Agent and the Sub Agent form an d suU b m “-
L]

based on an agreed ratio, Kindly put in the percentage [ from 0% -100%) of the
commssion to be apportioned to each party.

Agent Percentage

Enter the portion
of the agency
I commission to
be received by
the Sub-Agent

H O Type here to search

A notification will sent to the newly registered agents to
download the app and enroll with the same phone




SUPER AGENT — Report Generation
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PayAttitude Digital =

Search Declined Transactions

PayAttitude Digital Agency & Dashboard| i Reports

Search Approved Transactions

Start Date End Date

Search by transaction type v
Viewing 1 - 10 of 10 Results | | |

Select the Agent Select the Agent

code of the Sub - phone number of

Agent to filter out the Sub -Agent to

the Sub-Agents filter out the Sub-

Transaction details Agents Transaction
details

- ) mm—) —)

Select the
transaction type
report you want to
generate.

Enter the start date
of the report
generation period

Enter the end date
of the report

generation period
Check box to filter

out only approved
transactions

Check box to filter
out only declined
fransactions

Click to generate
report according to
parameters
selected.

Click to export
report in excel
format.



THANK YOU

For Further clarifications please read through ur FAQS on Agency Network under Our Services tab on our website www.up-
ng.com or contact us on either 07008643433 or 01-2778930 . You can also send a mail to helpdesk@up-ng.com or
agencynetwork@up-ng.com

U
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